Client worksheet – response to AOD
[Client file]-[matter number]
Instructions

Review schedule A of the opposing party’s affidavit of documents. The documents in schedule A are all documents that the opposing party produces with the affidavit of documents.

After reviewing schedule A, note the kind of document, the description, and an approximate date for any documents that you think the opposing party has in its possession. Compile a list of documents that you think the opposing party has in its possession using the below table.

Once you have compiled a list in the below table, review schedule C of the opposing party’s affidavit of documents. This schedule lists all documents that were at one time in the opposing party’s possession. If a document that you listed below is described in schedule C, note that point in the column provided for this purpose.

The phrase ‘kind of document’ refers to the nature of the document that contains information. Examples of kinds of document are: letter, e-mail, report, memorandum, bank statement, photograph, videograph, etc.

The description of a document must briefly set out the information contained in the document.

The approximate date of the document is required to allow the opposing party to locate the document in its records.
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