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Re.	Matter closing reporting letter
	Client file number: 
	

Dear :

Thank you for allowing us to assist you with your matter. We are now closing the file and wish to provide you with a concise account of our handling of your matter. 

Scope of work


Objectives


Authorized actions


Steps taken on your behalf


Status of matter and outcome



Once again, we thank your for allowing us to assist you with your matter. At this time, we are no longer assisting you with your matter and will, consequently, return any funds that we hold in trust for the matter to you by check after deducting any payments required for our final invoice. We will also return all original documents to you unless an invoice remains unpaid. 
	We confirm that we no longer represent you with respect to the above-captioned matter. If you have other matters with our firm, we continue to represent you and assist you with those matters.
							Sincerely,


							Adam P. Strömbergsson-DeNora.
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